
WAC 374-20-076  Notice of availability.  (1) Once record(s) re-
sponsive to a request or any installment thereof have been located, 
assembled, reviewed, and prepared for release, and any affected par-
ties notified, the agency will notify the requestor that those re-
cord(s) are available for inspection or copying.

(2) If the request asked for inspection of the record(s), then 
upon receipt of a notice of availability, the requestor may inspect 
records by scheduling a viewing appointment with the public records 
officer or designee.

(3) If the requestor asked for copies of the record(s), then the 
notice of availability will state the costs required to be paid and 
any other allowable costs under WAC 374-20-070 or the Public Records 
Act, before release of copies of the records.

(4) If the requestor asked for a summary of applicable charges 
before any copies are made, then the notice of availability will state 
the estimated costs to make copies of the record(s) pursuant to WAC 
374-20-070. The requestor must inform the agency if it would like cop-
ies of the identified record(s). The requestor may revise the request 
to reduce the number of copies to be made thus reducing the applicable 
charges.

(5) If, within ten business days of the agency's issuance of a 
notice of availability, the requestor fails to claim the records (or 
any installment thereof) by either scheduling a viewing appointment, 
making any required payment and picking up copies, or by requesting 
copies of the record(s), then the agency will close the request.
[Statutory Authority: Chapter 42.56 RCW. WSR 20-02-005, § 374-20-076, 
filed 12/18/19, effective 1/18/20.]
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